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Vermont Housing and Conservation Board AmeriCorps 
Assistant Home Repair Director
COVER Home Repair
White River Junction, VT
This position is part of the Vermont Housing & Conservation Board AmeriCorps, which places AmeriCorps members in sponsoring non-profit affordable housing and environmental conservation and education organizations around the state.
COVER’s mission is to foster hope and build community in the Upper Valley.  We do this by bringing together volunteers and homeowners in fellowship and cooperation to complete urgently needed home repair projects and to facilitate the effective reuse of household goods and building materials.
· Assist Home Repair Director (HRD) at job sites
· Assist with Weatherization Program
· Prepare materials and tools for jobsites, including ordering and picking up materials

· Assess (with guidance from HRD)  potential work sites – both weatherization and home repair
· Communicate with Volunteers to coordinate home repair & weatherization
· Tool repair

· Shop and materials organizing
· Increase leadership role in Home Repair projects

· Work with volunteer coordinator to improve website
· Few Functions are Marginal: The Assistant to the HRD needs to be capable of a wide range of tasks: construction, educating volunteers, planning construction activities, recruiting volunteers, coordinating with homeowners, facilitating meals on construction sites. See above or call for details.  COVER is a flexible workplace, but also an extremely small staff.  Everyone is expected to participate in all of these activities.  Appropriate training and supervision are provided.
Desired Qualifications
· Basic knowledge of Microsoft Word, Excel and Access

· High level of organization and patience

· Experience in construction. Ability to lift and carry 70 lbs.
· Experience with community organizing

· Excellent communication skills – both verbal and written
· Good driving skills and record
Service Condition:  The Asst to the Home Repair Director will need to work BOTH outside (60%) and inside (40%) in both winter and summer.  
Position begins September 20, 2011 and ends August 19, 2012.

This position is Full Time: Requires 1,700 hours for an average of 35.5 hours per week for 11 months.   Member will receive a living allowance of $13, 702 (pre-tax), and an education award of $5,350 (pre-tax) upon successful completion of service.  Other benefits include health insurance, federal school loan forbearance, and various training opportunities.
To Apply: All parts are required and will not be considered unless the application is complete: cover letter, a completed AmeriCorps application, a resume, 2 letters of reference, and a list of 3 references. Send to:
Rob Schultz, Executive Director, 

158 S. Main St. White River Jct., VT 05001.  

802-296-7241 ext 102 

rob@coverhomerepair.org
Application deadline: August 15, 2011
AmeriCorps applications are downloadable from the Vermont Housing & Conservation Board AmeriCorps webpage at http://www.vhcb.org/acorps. You may also request a hard copy by contacting Francis Sharpstene at (802) 828 – 3253 or acorps@vhcb.org.
Additional information on AmeriCorps is available at www.americorps.org.
The Vermont Housing & Conservation Board (VHCB) is sponsoring this AmeriCorps position through their AmeriCorps Program. VHCB is an Equal Opportunity Employer.  Positions are open to all applicants without regard to race, color, national origin, ethnicity, disability, age, gender, gender identity, sexual orientation, political affiliation, veteran’s status, religion or creed.















