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Vermont Housing and Conservation Board AmeriCorps 
Homesharing Outreach Assistant
HomeShare Vermont, South Burlington, Vermont
This position is part of the Vermont Housing & Conservation Board AmeriCorps, which places AmeriCorps members in sponsoring non-profit affordable housing and environmental conservation and education organizations around the state.
HomeShare’s Mission and Goal of Position: HomeShare Vermont seeks to strengthen communities by allowing elders and persons with disabilities to live independently in their homes by matching them with people seeking affordable housing and rewarding live-in care opportunities. HomeShare Vermont serves Addison, Chittenden and Grand Isle counties. 
Essential Functions:
· Assist with the on-going development of our homesharing services including support, recognition and training of volunteers.
· Help with planning outreach and educational workshops to current clients including a newsletter every other month.
· Assist with outreach activities to make the community aware of our services and bring new people into the program. This may include press releases, postering, presentations to civic, faith based and social service organizations and expanding our use of social networking. 
· Provide information and referral to potential clients who call the office or drop in.

· Assist with the screening and matching process, including interviews, reference and background checks. 
· Oversee the Outcomes evaluation project soliciting input from clients on our services and writing a report on the results.

Desired Qualifications/Requirements
· BA or comparable work and life experience. 

· Capable of multitasking several projects at once. 
· Excellent interpersonal, writing and computer skills required. 
· Must be comfortable working with people of diverse social and cultural backgrounds.  
· Reliable vehicle, driver’s license, and proof of insurance required.  
· Background checks also required.
Minimum Qualifications:

· Be US citizen or have permanent resident status;

· Be at least 18 years of age upon entering the Pre-Service Orientation (there is no upper age limit), or 17 years of age with written parental permission that has been verified by phone;

· Be a high school graduate or have a GED certificate, or be willing to work towards their GED as part of their service-year successful completion requirement.  A member cannot have dropped out of high school to join AmeriCorps.  If a member has a documented medical reason/professional opinion why they cannot finish high school, they might be eligible; call in this case;

· Be committed to the VHCB AmeriCorps program, and its ethic of service and personal and professional development of its participants;

· Have the ability and enthusiasm to drive to, attend, and participate in required trainings and events, and be prepared to drive 2-3 hours each way.

Service Conditions:
This is a small public office environment.

Position begins September 19, 2011 and ends August 17, 2012.

This position is Full Time: Requires 1,700 hours for an average of 35.5 hours per week for 11 months.   Member will receive a living allowance of $13, 702 (pre-tax), and an education award of $5,350 (pre-tax) upon successful completion of service.  Other benefits include health insurance, federal school loan forbearance, and various training opportunities.
To Apply: All parts are required and will not be considered unless the application is complete: cover letter, a completed AmeriCorps application, a resume, 2 letters of reference, and a list of 3 references. Send to:
Kirby Dunn, Executive Director
HomeShare Vermont

412 Farrell Street, Suite 300

South Burlington, VT 05403

Application deadline: Applications will be reviewed as submitted. 
AmeriCorps applications are downloadable from the Vermont Housing & Conservation Board AmeriCorps webpage at http://www.vhcb.org/acorps. You may also request a hard copy by contacting Francis Sharpstene at (802) 828 – 3253 or acorps@vhcb.org.
Additional information on AmeriCorps is available at www.americorps.org.
The Vermont Housing & Conservation Board (VHCB) is sponsoring this AmeriCorps position through their AmeriCorps Program. VHCB is an Equal Opportunity Employer.  Positions are open to all applicants without regard to race, color, national origin, ethnicity, disability, age, gender, gender identity, sexual orientation, political affiliation, veteran’s status, religion or creed.
