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Vermont Housing and Conservation Board AmeriCorps 
VHCB AmeriCorps Leader
(Half Time)
Vermont Housing and Conservation Board, Montpelier, VT
This position is part of the Vermont Housing & Conservation Board AmeriCorps, which places AmeriCorps members in sponsoring non-profit affordable housing and environmental conservation and education organizations around the state.

The Vermont Housing and Conservation Board is an independent, state-supported funding agency providing grants, loans and technical assistance to nonprofit organizations, municipalities and state agencies for the development of perpetually affordable housing and for the conservation of important agricultural land, recreational land, natural areas and historic properties in Vermont. 
The goals of the VHCB AmeriCorps Leader will be to 1) assist with member support, so that their term of service is both impactful and meaningful, they feel strongly connected to the Program, and experience an esprit-de-corps within the Program, 2) assist in promoting the Program to increase visibility, and 3) if time or interest allows, create more connections between VHCB AmeriCorps and Vermont communities, businesses, and other not-for-profit entities. This half time position will be headquartered in the VHCB office in Montpelier, Vermont.  Duties will require some statewide travel.  National Service alumni will be given special consideration for this position.  
Essential Functions:
· Develop and implement member reflection and service discussion forums (to take place at trainings, events, regional groups, online, etc.).  Manage and further develop Book Club.
· Help members develop professional goals and provide follow-up throughout the year to support realization of those goals, including connecting members with professional and personal development referrals, resources, contacts, etc.

· Foster regional member networks that strengthen esprit-de-corps and member support systems.

· Help with marketing and outreach, assisting with and developing new ways of telling our story (via internet, video, news outlets, publications, Facebook, etc.), including gathering member and beneficiary testimonials. 
· Assist in coordinating and implementing special events, such as Service Days (MLK Day, Spring Service Day, AmeriCorps Week), Team Building Days (Winter Retreat), and member trainings (Leadership, Public Speaking, etc.). 
· Seek new opportunities to create relationships and collaborations with communities and entities throughout the state, with the goal of expanding the Program's visibility and contribution to the state.

Marginal Functions:
· Represent VHCB AmeriCorps at outreach, recruitment and/or national service venues.
· Collect donations for program events and member recognition gifts, and generate other ways to show appreciation for members.
· Contribute new ideas and incite a spirit of fun and getting things done.
Desired Qualifications:
· Experience serving in AmeriCorps, VISTA or other similar service program, and a demonstrated commitment to a service-minded ethic
· Exceptional professional and inter-personal communication skills, including the ability to articulate the mission and overview of the Program; speak with, listen and respond to members; and communicate effectively with VHCB AmeriCorps staff.  Professional writing skills will also be needed. 

· Ability to lead and organize groups, and be comfortable speaking publicly.
· Ability and desire to think and act creatively and pragmatically.
· Computer literate, with working knowledge of Microsoft Word and Excel and ability to learn Outlook, multiple online tracking systems, and quirky website management software.
· Must have access to a car (or other reliable, all-weather transportation).
· Ability to attend all Program events and trainings (events may occur on different days of the week but will be scheduled at least three weeks in advance).
· Positive approach to work with an open mind and desire to learn and grow, and enjoy working with people of all backgrounds.
· Basic knowledge of affordable housing, environmental stewardship/education and/or energy conservation a plus but not required.
Minimum Qualifications:

· Be US citizen (or have permanent resident status; call with questions about this);

· Be at least 18 years of age upon entering the Pre-Service Orientation (there is no upper age limit), or 17 years of age with written parental permission that has been verified by phone;

· Be a high school graduate or have a GED certificate, or be willing to work towards their GED as part of their service-year successful completion requirement.  A member cannot have dropped out of high school to join AmeriCorps.  If a member has a documented medical reason/professional opinion why they cannot finish high school, they might be eligible; call in this case;

· Be committed to the VHCB AmeriCorps program, and its ethic of service and personal and professional development of its participants;

· Have the ability and enthusiasm to drive to, attend, and participate in required trainings and events, and be prepared to drive 2-3 hours each way.

Service Conditions:
~20 hours per week served out in a variety of settings: 65% in office, 30% at Program events and with members on-site, and 5% conducting outreach or meeting with potential community collaborators.  
Position begins September 19th, 2011 (or as early as September 1st) and ends August 17th, 2012.

This position is Half Time: Requires 900 hours for an average of 20 hours per week for 11 months. Member will receive a living allowance of $7,254 (pre-tax), and an education award of $2,675 (pre-tax) upon successful completion of service.  Other benefits include health insurance, federal school loan forbearance, and various training opportunities.
To Apply: All parts are required and will not be considered unless the application is complete: cover letter, a completed AmeriCorps application, a resume, 2 letters of reference, and a list of 3 references. Send to:
Joan Marie Misek

VHCB AmeriCorps Director

58 E. State St.

Montpelier, VT 05602

802-828-3253

joan@vhcb.org

Application deadline: August 20th, 2011
AmeriCorps applications are downloadable from the Vermont Housing & Conservation Board AmeriCorps webpage at http://www.vhcb.org/acorps. You may also request a hard copy by contacting Francis Sharpstene at (802) 828 – 3253 or acorps@vhcb.org.
Additional information on AmeriCorps is available at www.americorps.org.
The Vermont Housing & Conservation Board (VHCB) is sponsoring this AmeriCorps position through their AmeriCorps Program. VHCB is an Equal Opportunity Employer.  Positions are open to all applicants without regard to race, color, national origin, ethnicity, disability, age, gender, gender identity, sexual orientation, political affiliation, veteran’s status, religion or creed.















